
[bookmark: Contents]Payday Super notification letter
[bookmark: _Toc209092136]This letter can be used to inform employees about the Payday Super changes which start on 1 July 2026.
The wording of this letter may also be used in an email if a less formal notification is preferred. 
Guidance notes and instructions are shown in italics.
Further information about employers’ obligations about superannuation is available on Australian Industry Group’s HR Resource Centre’s Superannuation subtopic. 
Members who require further assistance can contact us or call Australian Industry Group’s Workplace Advice Line on 1300 55 66 77.



[Employee’s name]
[Date]
Dear [insert employee's name],
Payday Super changes 
We would like to inform you of an upcoming change to when your superannuation is paid.
Recent changes to superannuation guarantee legislation require employers to pay superannuation contributions more frequently from 1 July 2026. As a result, the organisation will be updating 
its superannuation payment arrangements.
From 1 July, superannuation contributions will be forwarded to your superannuation fund more rapidly after we pay salary and wages, rather than on the current [insert period e.g. quarterly] basis. 
What this means for you
Superannuation contributions will be made each pay cycle, shortly after we pay salary or wages.
Contributions will be received by your nominated superannuation fund more promptly.
There is no change to the rate of superannuation contributions we make to your nominated fund.
As part of the shift to payday superannuation, there are also new requirements to verify employee contact information. This will help facilitate faster superannuation payments and ensure contributions are correctly allocated on your behalf. It also helps you keep track of your superannuation. 
You may be asked to confirm current information associated with your fund, including your personal contact details. 
Further information about payday superannuation is available from the Australian Taxation Office or through your superannuation fund. 
If you have any questions regarding our payment of superannuation on your behalf, please contact [name].  For personalised advice on contribution limits or tax implications, please consult your financial adviser or accountant. 
Kind regards,
[Employer representative’s name]        
[Employer representative’s position title]
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